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Congratulations and welcome to GENPACT india.

You have beenselected as a Bysiness Analyst through the Campus Placement Event,

As you 3re pware, you arejoining an organization that has aiong proud history of leadership in Business
Process and information Tecnnology OQutsaurcing services, and is globally respected for continually

detivering, exi 2ptional client service and consistent business resylis.

We've been getting better every day, singesnception. We d ¢ that because of people like you. People wit h
a“tan do” attitude who bha ve he!lped us build 3 unique and successful company.

We wish to confinm that you have read and underst ood the following:

Al Joining Genpact

The company will pay for transpartation to the Qn-boarding location and further to the final place
of my work. During the first 15 days Genpact will arrznge for my guest house stay (for outstation

candidates oniyl.

o N

B Compensation & Berefins

C)

Genpact Lo Privote Limited
(Formerty known o5 Empawer kese arch Krowiedge
Servces Per Led)

DL¥ City, Phase V, Sector 53,

underst and salary and venefits provided by the orga nization wiil be as per the terrms and

cenditions o the gffar latrer
lkrow that I am entitled 1o Mediclaim, accidentinsurance and life insura nce

1 May or May Mot G2 enbitied to annual gerformance bonus based on my gerformance
Lenow | wilt recerve snrualincrement enly on anniversary of my joiming based on my
cerformance

Joh profite

i kriow that alter the initial training | witl be assignad my pracess. Assignment of process and City
of wark 13 solzly dependent an buiﬁss needs and reguirements. Once assigned, | will accept the
[\{s]

2svigned city and process. Yes

tknow that T cannotrequast Tor atransferin the first 18 Months of joining the process.

Yes 7/ No
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Yraraformation
+  lknow that shift tinungs and work hours vary hased an the busines < Larn assigned to dnd that
may be required to work inthe night Yas v Lo Na Y ‘
» Lam gware that my promgtions will be hased an my '
secformance Yoy | 7 0 Noo
= lunderstand that the growth in the orgenization is based on my performance, company values, | ‘
educational qualification and experient &, Yes No _ .

= lcanapply for any other Joh / Process in Genpact only after completing 18 maonths in the
organitation. .

Bl Training and education
*  Tknow Lhat i will be entitled to parlicipate in any in house training conducted at Genpact after -
being nomina ted by rmy manager

-

bknaw that after 6 manths with Genpact Fcan choose 1o do cour ses through the educ ation@
work program, after being nomina ted by my manager.

E)  Guest house acco nunodation

*

{know guest Fouse a coomemodation will be provided for a maximutn of 15 cays to all outstation
candidies.

£} Transnory / Other facilities

* tunderstand that home pickup and drop weuld ue provided only netween 3 00 pm.and 7:00
a.m

The company will providge transport in NCR region only to Ghaziabad, Neida, Delhi and Gurgaon.
Similariy Hyderabed, Bsngalore, Kolkata and laipur wiil have regions where transport is available.
Cetails will be given at the time of joining.

Lkriow that if the shift starts or ends between 7:00 s.m and 800 p.m, transpart will Be provided Pt
only from the pickup points and to drop points. ‘

[3in aware that ATM machines and Bank reprasent atives will be available in of fice premises to
heip me with my banking requirements (on specified days only).
G]  Leaves ’

= | know that s Genpact india full

time employee is entitled to 25 days of saves givenona prorate l
hasis, based on date of juining.

Over and above 25 leaves, emplayees get festive offs which are different for different processes
/ locations,

Phacw that earmed Ivsve can be caried farwars gnd sccumulated 1o a maximum of 30 days. Any
leave beyond 30 deys wi | lapse if not availed. Encashment af earned leave will be allowed only at
e Lie of separdion from the company and will be g overned by the existing policies. .
. Al lesve requesied are subject to approval of the manager. l

Al exceptions onieaves as agreed with the aperations manager will be honored a s documented
here.

*  tknow my weekly off s can be staggered or fixed ba sed on process requirem ents.
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Please note that this offer is subject to your sucgessfully completing your course, and will be deemed to ‘
be withdrawn by the c ompany in-case you fail to clear the same irres pective of the fact that you may have
formaily commenced your training/ employment with ys. )

Allthe points mentioned above are subect ta change and will be ap plicsble to you as per the I |
prevalent company palicy at the time of your loining the company,

Kinuly sign and return a copy of this letter as a token of your acceptance

We welcome you and wish you BVEry success in your career with Genpact |

With Warm reg ards

For Genpacl India |

Ramit Tyagi - ‘
Assistant Vice President ~ Human Resourcas . |
Genpuct india Privete Limmited

{Formerly knowe as Empawer Rese arch Knowledge
Services Pee L)

CIN: U73100DL2GO5PT C307363
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